(To be written in Company Letterhead)

Vessel/Voyage No.
B/L or S/O no.
Conveyance: POL/POD
Container no.
Cargo description
 

We regret to notify you that we have lost (original B/L or Cargo Receipt).  We hereby declare its total loss , null and void with immediate effect. We request you to issue fresh B/L to us by virtue of this letter of undertaking together with consecutive 3 days' advertisement of loss of the (original B/L or Cargo Receipt) in local newspaper.
 

In complying with our request for issuance of fresh original B/L, we hereby confirm to hold you harmless from and indemnify you fully for any claims or law suits because of your doing so.
 

Finally, if  the (original B/L or Cargo Receipt) is retrieved by us afterwards, we undertake to return it to you.
 

Thank you for your attention and co-operation. 
 

(Duly signed with Authorized Signature Company Chop)

(Name of Signatory and Position)

